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VOLUNTEER JOBS

Our dedicated volunteers are an essential component of FSI as a thriving enterprise, and they serve in many key roles in the organization. Volunteer staff and regular staff are partners in keeping FSI functioning smoothly and effectively. We depend on each other.  Adhering to commitments and schedules – and providing ample notice when something intervenes – is a commitment we ask of every volunteer.  Acting with the respect, appreciation, and the consideration we accord our volunteers is a commitment we ask of every staff member. 

Volunteers for the following jobs are urgently needed:

Job:


Volunteer Night/ Weekend Supervisor
Area:


Main Office

Responsible to:
Lead Night Supervisor/ Volunteer Coordinator

Time Commitment:
4 to 20 hours a week

Schedule:

Flexible

Location:

Friendship Shelter

Description:


Volunteer Night Supervisor is responsible for helping the Night Supervisor on duty oversee the overall operation of the shelter including monitoring residents and the physical appearance of the facility on weekends and nights. (4:00pm – 8:00pm)
Duties:

1. Answer phones as needed.

2. Answer office door as needed and assist residents.

3. Help make sure dinner is being prepared.

4. Print out meeting sign-in sheets for resident’s meetings as needed.

5. Read Log book to see if anything needs to be done for the shift.

6. Help “on-duty” Night Supervisor with anything they may need.

7. Interact with residents offer support and help.

Qualifications:

· Communication/ Interpersonal skills, tact, and excellent judgment.

· Organizational skills, including attention to detail and accuracy.

· Must be able to balance empathy/ structure.

5/27/2008

[image: image1.jpg]